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Vacancy Number: 03-017
Category: Project Staff
Type of Appointment: Fixed-term

Location: Belgrade, Serbia 
Vacancy issued: 03 November 2017
Number of posts: 1
Deadline for application: 17 December 2017
Terms of Reference for a Policy Expert, Roma Integration 2020 Action Team Regional Cooperation Council Secretariat (RCC)

The RCC is seeking a Policy Expert for its Roma Integration 2020 Action Team located in Belgrade, Serbia. The terms of the contract will be determined on the basis of the applicable RCC rules and procedures. 
Background
Roma Integration 2020, a three-year initiative, focuses on the seven IPA II beneficiaries in the Western Balkans and Turkey. The approaches to the integration of Roma communities are harmonized with the EU Framework and focus on mainstreaming public policy, budget and civil service institutions whose delivery and results will be assessed as an integral part of the EU accession process. 
The objective of the Roma Integration 2020 is to contribute to reducing the socio-economic gap between the Roma and non-Roma population in the Western Balkans and Turkey and to strengthen the institutional obligations of governments to incorporate and deliver specific Roma integration goals in mainstream policy developments. In line with this, Roma Integration 2020 aims to assist national governments to integrate Roma specific policy measures into: (1) mainstream socio-economic policies and public service delivery; (2) national budget planning and service delivery processes.

Roma Integration 2020 project activities include: 

· direct assistance and technical support to governments to set up institutional arrangements to coordinate, consult, implement and report on Roma issues; 

· public dialogue forums on Roma issues; 

· policy clinics offering continuous support, specific consultative meetings and trainings and written policy recommendations on policy formulation, prioritizing, mainstreaming, budgeting and monitoring;

· regional policy workshops to boost the aforementioned activities with exchange of promising practices and to ensure regional coordination in line with the EU accession process; 

· annual assistance to reporting and reviewing of reports in line with the EU reporting;

· participation at EU organized meetings and processes related to Roma issues;

· streamlining Roma issues with the core work of RCC;

· visibility and coordination activities, including high level and task force meetings, as well as regular publishing of bulletins, maintaining of a website and publication of monographic study based on the project achievements.
Close cooperation between the European Commission, including the EU Delegations, the RCC and its Action Team, the Open Society Foundations and the National Roma Contact Points, will foster regional cooperation in strengthening the institutional structures, processes, policies and actions carried out at the national, covering the policy areas of employment, health, education, infrastructure and civil registration, with the cross-cutting themes of discrimination, poverty and gender equality. 
The initiative is grounded in the EU accession process, complementing and feeding the activities of the European Commission.

The Regional Cooperation Council (RCC) was established in 2008 as a regionally owned and led framework. It works under the political guidance of the SEECP to promote regional cooperation and European and Euro-Atlantic integration of South East Europe (SEE). 

The areas of cooperation in the framework of the RCC are economic and social development; energy and infrastructure; justice and home affairs; security cooperation; building human capital, as well as cross-cutting issues such as parliamentary cooperation, civil society activities and gender mainstreaming. 

The organisation maintains close working relations with all actors of relevance to these areas such as governments, international organisations, international financial institutions, regional organisations, private sector and civil society.

The RCC consists of 46 participants. The RCC and its Secretariat receive operational guidance and supervision from the RCC Board. The RCC Board consists of those RCC participants contributing to the budget of the RCC Secretariat. 

The RCC has a Secretariat based in Sarajevo, Bosnia and Herzegovina, headed by the Secretary General, and Liaison Office in Brussels which ensures regular communication and cooperation with European and Euro-Atlantic institutions.
Outline of the Position 

The Policy Expert will be responsible for the implementation of the initiative in the Western Balkans and Turkey, working closely with government officers in ministries relevant to Roma priority policies. The Policy Expert will be providing operational support to the RCC Roma Integration 2020 Action Team, dividing responsibilities according to governments and/or policy areas; undertaking the organization of national and regional events relevant to the objectives of the project; as well as preparing relevant policy briefs as an outcome and follow up to these events. 
Responsibilities

The Policy Expert is part of the RCC Roma Integration 2020 Action Team and directly reports to the Action Team Leader under the guidance of the RCC Secretariat.
The Policy Expert responsibilities include, but are not limited to, the following tasks:
· Contribute to the implementation of policies (national programmes and/or action plans) and identify good practices of the governments in the Western Balkans and Turkey concerning Roma related strategies and policies in the process of Roma integration driven by the EU accession;
· Exchange information and experience on policies, good practices and measures relating to Roma Integration 2020 at regional and national level in order to develop and implement effective policies for Roma integration

· Provide analysis on the improvement of monitoring and evaluation capacities of the Roma Integration 2020 governments; 

· Draft and edit progress, monitoring and evaluation reports on the implementation of Roma Integration 2020 initiative; 
· Work closely with government officials from the ministries relevant to Roma priority policies, supporting  the governments in the Western Balkans and Turkey in monitoring, budgeting and mainstreaming National Action Plans and Roma related strategies; including engagement of experts /lecturers/consultants and other resources;
· Support embedding Roma integration into the current RCC work by streamlining Roma Integration 2020 into the RCC Strategy and Work Programmes;
· Review the European Commission annual progress reports of governments on Roma issues;

· Cooperate with civil society organisations as regards shadow monitoring; 

· Support the preparation of Task Force meetings, organisation of workshops and high level events and participation of government officials to RCC activities;

· Draft minutes of Roma Integration 2020 meetings, as well as  monitoring and evaluation reports, and advocacy products;
· Contribute to production of educational material and research to be carried out by consultants; 
· Coordinate the flow of information among the participants by regularly following the initiatives of relevant stakeholders, and disseminating information to the Task Force and wider public as required;
· Represent the Action Team at national, regional and international eventsas needed;
· Other tasks as required.
Key Requirements:

· An advanced university degree (Master's degree or equivalent) in public policy, political and social sciences, communication, or other subject of relevance for the position; 
· A minimum of 5 years of relevant professional experience, such as public policy, international relations, government and/or NGOs preferably in an international environment and with knowledge of and experience in SEE; 

· In-depth knowledge of the government policies on Roma integration  in the EU and in South East Europe, regional cooperation in thematic areas, EU enlargement, mainstreaming and budgeting policies, as well as professional experience in project management;

· Knowledge and experience in working with public budgeting will be considered an asset; 

· Excellent analytical and organisational skills demonstrable through previous work;

· Proven experience in policy development, policy research and writing;

· Demonstrated commitment to Roma integration issues;

· Knowledge of the Decade of Roma Inclusion 2005-2015 and other regional policy developments regarding Roma integration;
· Fluency in oral and written English. Knowledge of SEE languages and Romani language will be an asset; 

· Excellent communication skills;

· Excellent computer skills; skilled in web-based applications and browsers; multitasking abilities and ability to work under pressure;

· Open-minded, communicative, cooperative, creative, team worker, personal initiative.
Location / Contract 

The holder of the position will be based in Belgrade, Serbia. Initial contract is concluded for one (1) year period with the trial period of three (3) months and possibility of extension upon completion of performance review. 

Application Rules

Qualified candidates are invited to send their cover letter and CV (both in English) by 17 December 2017 by 17:00 Central European Time via e-mail to jobs@rcc.int 

Only shortlisted candidates will be contacted. 

The selection process is based on a written test and competency-based interview.

The candidate should be national of a participant of RCC Board from South East Europe. 

Candidates of Roma origin are particularly encouraged to apply.

The RCC is an equal opportunities employer.[image: image2.png]



